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Disclaimer

This Policy defines binding standards and expectations for activities, support measures,
and procedures within the NCCR Evolving Language. It applies where NCCR resources,
events, funding, or structures are involved, regardless of the individual status of the
persons concerned.

This Policy is not legally binding and does not replace institutional regulations, which
always take precedence. Adherence to this policy is nevertheless expected and serves as
a common reference for good practice, transparency, and accountability.
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1. General

The NCCR Evolving Language strives to create a familyZfriendly research environment where
all parents are supported in their dual roles as caregivers and academics. To achieve this, the
NCCR provides financial resources for members who require emergency childcare during
working hours or in connection with essential professional responsibilities.

Other resources for childcare at the various institutions involved in the NCCR can be found EDI
webpage. This NCCR measure is designed to complement rather than replace those resources.

Please note, that the NCCR may decline to cover the costs for emergency childcare if the annual
budget allocated has been exhausted.

2. Scope and Definitions

This policy applies to all NCCR members (funded researchers and internal collaborators) who
have caregiving responsibilities and who require emergency childcare during working hours or
for participation in work-related responsibilities.

Definitions:

e Emergency childcare: Childcare needed when a usual childcare arrangement unexpectedly
fails and no institutional free services remain available

e NCCR member: Any person funded by the NCCR or recognized as an internal collaborator at
the time of the request.

e EDI Office: The office responsible for receiving, assessing and managing emergency
childcare requests.

3. Conditions

Emergency childcare support is available when:

e Usual childcare arrangements have unexpectedly fallen through, and
e Noinstitutional free services remain available.

Childcare must be required during:

e working hours, or
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participation in a work-related function (teaching, meetings, conferences, lab activities,
duties).

4. Dispositions

e Each NCCR member may receive reimbursement for up to 20 hours of emergency childcare
per calendar year.

e Parents should inform the EDI Office as soon as possible so the situation can be assessed
promptly.

e Reimbursement is granted only with a valid invoice, including in cases where the caregiver
was paid in cash.

If additional support beyond 20 hours is needed:

e The parent must submit a motivated request by email to the EDI Office.
e Requests are evaluated individually by considering circumstances and remaining budget.

Valid reasons typically include:

a child's illness

urgent research or lab related situations

clinical emergencies

unexpected work deadlines acknowledged by the PI

Parents should use existing cantonal/institutional childcare services before requesting NCCR
reimbursement (find resources for childcare here).

5. Procedure

1. The applicant must meet with their supervisor to discuss and agree on the timing and
structure of the leave (if applicable).

2. The applicant contacts the EDI Office with all necessary documentation and briefly explain
the situation and demonstrate why emergency childcare is necessary to the EDI Office.

3. The EDI Office reviews the documents, confirms receipt, and provides additional guidance if
needed.

4. If approved, reimbursement proceeds upon submission of a valid invoice.
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6. Mutual Responsibilities

The NCCR and the EDI Office must ensure timely review, transparent communication, and fair
assessment of emergency childcare requests, within available budget and the SNSF-eligible cost
categories.

Parents must provide timely, accurate information, valid invoices, and notify the EDI Office as
soon as the emergency occurs.

Supervisors must acknowledge work-related needs (e.g., deadlines, lab work, teaching) that
justify an emergency childcare request.

7. SNSF Budget Compliance Clause

All reimbursements under this policy are granted within the framework of SNSF-eligible costs
and the NCCR Budget Guidelines, specifically under the SNSF-approved management area
“Equal Opportunities” and the cost category “Costs of travel and events”, which cover
accessibility-related and participation-enabling measures.
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